
Under the Privacy Act a tenant, household member  or customer who has receive a service from Link Wentworth  
is entitled to request access to any personal information that we hold. This may include correspondence, history, 
notes or forms. It does not include information about anyone other than yourself or information about 
someone who has died.

If you would like to request access to your personal information, please fill out this form. You can either return it to 
one of our offices or email it to feedback@linkwentworth.org.au.

Please complete in full

Full  Name

Contact Phone and Email

Address

Head tenant name (if applicable)

Type of information requested?

Is there a specific matter/issue you are concerned with (please give specific date ranges): 

What areas are you interested in:

Rent subsidy 

Transfer

File notes       

Repairs

Other:

How would you prefer to receive the files:

* Please note: we may not be able to provide the documents by your preferred method, or there may be costs associated 
with your preference. We will inform you before this happens and get your consent before you are charged anything.

To view in person in one of our offices (this may be electronically or paper)

Electronically via email.

Hard copy – picked up from an office

Hard copy – mailed to you via registered post

Access File Request Application 
Form



2 Access File Request Application Form

If you have requested mail or email, please write you email or postal address below:

Email Address:

Postal Address:

If you give consent for someone to access the files on your behalf, please provide their contact details below:

Name

Contact details

Organisation (if applicable)

Signature

Date

Office use only

ID sighted 

Type of ID

Date

Staff member name

Staff member signature
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