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Major Alterations to a Home Form

This form is for major alterations only, please contact your Tenancy Manager to discuss
minor changes

Link Wentworth encourages our tenants to turn their properties into a home. We understand that this may mean making
alterations or changes to your property to better suit your individual lifestyle.

This form is to be completed when you want to make major changes to your home. This can include installation of ceiling
fans, air conditioning or a garden shed. We ask that you submit this form before you commence any work on your home. If
you commence work that has not been approved, we may ask you to pause work so that we can ensure the work is being
done safely and appropriately. It is expected that when you leave Link Wentworth, your property will be returned to its
original state. Major alterations need to be completed by a licensed contractor to ensure all work is completed safely and
accurately. Aresponse to your Alterations request may take up to 28 days once Link Wentworth has received all required
information. Please note that if external approvals are necessary, the assessment timeframe may extend beyond the 28-
day period.

For more information, please read your Alterations to Your Home Policy. If you have any further questions about the
Alterations process, please contact your Tenancy Manager.

To request an alteration

Complete this form and attach all documents as required, including:
Dimensions and details of item to be installed

Company, installer and license details of who will complete the work
- Council approvals where required (i.e., carports, new sheds, extensions, etc.)
If you are applying for an external structure (e.g., a shed), attach clear information on the proposed location

If we require more information to process this request, you will have three (3) months to return this information

Name

Address

Suburb Postcode

Have these items already been installed at the property?

D YES D NO

If items are already installed, we may require evidence or removal at your cost.
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Major Alterations to a Home Form

ITEM TO INSTALL

Please Tick ¢/ (If not listed below please tick Other)

D Air Con D Ceiling Fans
D Pet Doors D Flooring

D Shed D Pergola/Awning (plans)

If you have selected ‘Other’, please list items you are requesting permission to install:

Please Tick ¢ the location in which you would like to install any of the above (If not listed below or multiple items please tick other)

~ Bedroom1  Bedroom2
 Bedroom3 ~ Bedroom 4

~ DiningRoom ~ Bathroom/ Ensuite
 Hallway  Toilet

~ Kitchen  Lounge
 Laundry ~ Front Yard
 Garage  RearYard

~ Other

If you have selected ‘Other’, please list items you are requesting permission to install:
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Major Alterations to a Home Form

Contactor Details

Name of contractor
Contractor contact details
Contractor Licence Number

Contractor ABN

CONDITIONS OF REQUEST (please tick to indicate you have read and understood)
The installation, future maintenance and/or repair costs at the end of my tenancy are my own responsibility.

Permission from relevant local authorities has been granted (approvals to be submitted with this form) i.e.,
DA approval from council, etc.

The item/s will be installed by a qualified professional (licence details to be submitted with this form) to be
organised and paid for by myself (the tenant).

Link Wentworth Housing is not/will not be responsible for any damage created by the installation of the
above approved item/s.

I will not carry out any works to the property until | receive written approval from Link Wentworth.

In the event that | leave the premises, | will remove the above item/s and leave the property in its original
condition, unless otherwise arranged with Link Wentworth in writing.

If any damage or removal of the above is required to the property, | understand | am responsible to make
good.

I will complete works within three (3) months of receiving written approval from Link Wentworth.

| understand that where Link Wentworth is not the owner of the property and consent for an alteration has
been declined by the owner, this decision is final.

Please note the approval/decline of this request will be assessed and in line with Link Wentworth's
policies and the NSW Residential Tenancy Act 2010

| have read and agree to the above conditions of this form.

Tenant Name

Tenant Signature

Date
LWH Representative

Date
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